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MA.A DUES PLACED ON CALENDAR YEAR BASIS 

At the request of the Secretary
Treasurer of t h e Michigan Archival 
Association, dues paymen t was dis
cussed at the December Executive 
Board Meeting. In the past, payment 
h ad been due at the time of the 
Spring Meeting. The result was that 
dues were received on a fairly regu
lar basis from April through October 
and sporadically throughout the rest 
of the year. There was also confu
sion among the members as to the 
time period covered by their dues. 

After considerable discussion it 
was decided that yearly dues will 
correspond to the calendar year, 
rather t han from one Spring Meeting 
to the n ext Spring Meeting. Payment 
will now be due January 1 and notices 
mailed February 1 to those who have 
not paid. Those who had not paid 
t heir dues by the Spring Meeting 
would be considered delinquent and 
be requested to pay the non-member 
registration fee if they were un
willing to pay their dues at that 
time. 

NOMINATIONS COMMITTEE SEEKS CANDIDATES 

Two officers will be elected at 
the Spring meeting of MAA. The Nomi 
nations Committee, which consists of 
Pat Hudson, Suzanne Steel, and Patri
cia Bartkwoski, is seeking candidates 
to fill the expiring terms of Execu
tive Committee member Pat Hudson and 
Secretary-Treasurer Fred Honhart. 
The Executive Committee seat is a 
three-year term while the term for 
the Secretary-Treasurer is two years. 

(continued on page 2) 
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MAA SPRING MEETING IN FLINT ON MAY 22 

David John son, chair of the program 
c ommittee announced that the theme of 
the spring meeting v.ill be "Public 
Relations in Archives/Manuscripts Pro
grams." The speakers will discuss ways 
to better inform the public at large 
and individual scholars of the exis
tence, mission, and holdings of archi
val and manuscript repositories. Use 
of radio and television, the press, in
ternal publications, exhibits, and 
other· outreach programs will be dis
cussed. 

The Sloan Museum will host the meet
ing on Tuesday, May 22. Members will 
receive registration materials. Others 
may inquire of the Secretary, Fred 
Honhart, Michigan State University. 
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NOMINATIONS COMMITTEE (cont) 

In considering candidates, two 
basic requirements should be consi
dered. The constitution states that 
no two officers may be from the same 
institution. Equally important, can
didates must be eager to devote both 
time and energy in the Association's 
expanding activities. Please submit 
names of candidates to Pat Hudson, 
126 S. Monroe Street, Monroe, MI 
48161. The deadline for submitting 
names is March 16. 

Continuing officers are President 
Martin McLaughlin, State Archives, 
and Executive Committee members Peter 
Schmitt, Western Michigan University; 
Robert Patterson, Michigan Technolo
gical University; Larry Martin, Fer
ris State College; and Francis Blouin, 
Michigan Historical Collections. 

THE SECRETARY SEZ: 

The Ethnic Newspaper guide has 
been published, and announcements 
sent to various publications and lib
raries. At the present time, over 
45 copies have been sold. Hopefully 
sales will continue at the same pace 
in the coming months. 

An issue of particular concern to 
the Board has been the question of 
future MAA Workshops. The possibili
ty of conducting such an endeavor 
with another organization has been 
discussed and hopefully the issue 
can be resolved at the February. Board 
Meeting. 

A resolution supporting a lower-
ing of the SAA annual meeting regis
tration fee for students was passed 
by the Executive Board. (At the SAA 
meeting in Nashville the membership 
passed such a resolution establish
ing a $10 student registration fee 
as opposed to the $30 fee for regular 
members.) 

Another area of concern by the 
Executive Board is the question of 
archival theft and the need for an 
archival theft law in Michigan. 

-2-

Materials have been collected pertain
ing to the subject and a decision will 
probably be reached at the next Board 
Meeting whether to lobby for such a 
law. 

At the present time the balance is 
a very healthy $833.03. 

Fred Honhart 

REPORT ON FALL MEETING 

MAA members gathered at the Grand 
Rapids Public Library on October 17, 
1978 for their fall meeting. Four 
papers were read pertaining to the 
theme "Early Archi·.res a nd Archivists 
in Michigar.. '' 

Warner Pflug, Assistant Director, 
Archives of Labor and Urban Affairs, 
Walter P. Reuther Library, spoke on the 
Historical Society of Michigan and Lewis 
Cass, tracing the history of document 
preservation from well before the Ameri
can Revolution. 

Under France the Royal Notaries were 
responsible for documents and the con
cern with their preservation continued 
under the British, but the iliuericans at 
first were more interested in settling 
and building than preserving records. 
The growth of intellectual interests 
is shown, however, by the creation in 
Detroit of the City Library Society in 
1817 and Lyceum in 1818 and the His
torical Society in 1828. 

The Society was founded by Cass, 
Whiting, Schoolcraft, Pitcher and 
others and collected both artifacts and 
documents. It was active in the years 
1828-32, 1837-41, 1857-60, with periods 
of inactivity between, and was respon
sible for saving many important docu
ments that would otherwise h ave been 
lost. 

Margaret Ward, field archivist of the 
Burton Historical Collection, focused 
her paper on the life of Clarence M. 
Burton and its significance to the Bur
ton Historical Collection. Margaret 
labeled Burton a "centennial man" with 
an Horatio Alger success story. She 



chronicled his life from his birth in 
California during the gold rush days 
through his law school days at the 
University of Michigan, his marriage, 
and his rise to success in the ab
stract and title business. She told 
of his forty years of assiduous col
lecting in his special interest areas 
of U.S. History, Detroit, the North
west Territory, and genealogy. It 
was Burton's gift to the Detroit 
Public Library in 1914 of this en
tire collection of Americana, along 
with a $50,000 endowment to perpetu
ate it, that marked the beginning of 
the Burton Historical Collection. 
Burton placed four restrictions on 
his gift: (1) it remain one entity, 
(2) it be housed in a fireproof lo
cation, (3) it be added to system
matically and maintained as a lib
rary, and (4) the name Burton always 
be attached to it. Since 1926 the 
Burton Historical Collection has 
been the official repository for 
Detroit city records and since 1969 
the state regional repository for 
Wayne County records. Today nine 
full-time professional staff are em
ployed, two of whom collect records 
which reflect the minority popula
tions of Detroit. The collection 
has grown from the original 300,000 
books and 500,000 manuscripts to 
400,000 books and over 12 million 
manuscripts (not including Detroit 
and Wayne County records) as well as 
a large and important photograph 
collection. A guide to these valu
able resources is being prepared. 

Arlene Shy gave a witty and en
joyable discourse on the history of 
the Clements Library at the Univer
sity of Michigan. As might be ex
pected she began with a discussion 
of the man, William L. Clements, 
whose collection and patronage crea
ted the library. His passion for 
rare materials (books and later, 
manuscripts) relating to Eighteenth 
Century Anglo-American politics along 
with such factors as the man's ele
gance, philanthropy, and a certain 
imperiousness were all discussed by 

Ms. Shy. It is c,lear that as a collec
tor Mr. Clements had few peers. His 
knowledge of bibliography was combined 
with an eye for aesthetic qualities 
which made the collection he assembled 
unique in this country. 

By 1914 Clements had decided to do
nate his collection to the University 
of Michigan. The Albert Kahn design 
edifice which was erected to house the 
library is important as a building, 
quite apart from the materials which 
it houses. The adding of such unparal
leled collections a~ the Clinton Papers 
and the Gage Papers in the 1930's made 
the library easily the most important 
American repository for Eighteenth 
Century materials on British/A.~erican 
politics. 

Ms. Shy also discussed completely 
the contributions of such directors as 
Randolph Adams and Howard Peckham. 
This included the story of the improve
ment in climate which these men achieved 
over the years in relations with the 
University. This was necessitated be
cause of Mr. Clements' earlier view 
that the facility should be the bas
tion of only the antiquarian gentleman 
scholar and not the common student. As 
Ms. Shy pointed out, all this has chan
ged. 

Dick Harms, whose topic was "The 
Michigan Historical Commission and the 
State of Michigan Archives", did an ex
cellent job of placing our current ar
chival efforts in historical perspec
tive. Some of us newcomers found it 
particularly helpful to untangle the re
lationship between the Michigan Pioneer 
and Historical Society members and the 
early Michigan Historical Commission. 
We also profited from Dick ' s account of 
the famous "fire" and its effect on the 
State Archives program. Dick roused a 
comment from the rear when he talked 
about the State Archives collecting po
licy, but generally found his audience 
in good spirits. The who.~ e prcgram pro
vided fine background material during 
the day, and Dick's presentation offered 
a solid wrap-up for our discussions. 

President Martin McLaughlin opened 
the business meeting by thanking the me-



mbers of the Program Conunittee for 
the day's excellent program. Com
mittee members were Joseph Oldenberg, 
Chair, Jane Ratner, Milly Hilton, 
and Larry Hall. A special note of 
appreciation was extended to the 
staff of the Grand Rapids Public Li
brary for hosting the meeting. 

Reports were delivered by the Sec
retary-Treasurer and the Ethnic News
papers Publicity Conunittee. Also 
reported was the outcome of the MAA 
Executive Board's resolution that 
was submitted at the fall meeting of 
the Society of American Archivists. 
The resolution proposed that special 
registration rates be instituted for 
the annual SA.A meetings. The reso
lution was adopted. 

After announcements of various 
upcoming meetings that might prove 
interesting to the membership, Mart 
adjourned the meeting. 

Larry Martin, Valerie Browne, 
David Olson, Peter Schmitt, 
and Pat Hudson 

"THE LONE ARCHIVIST" 

This colwrm features discussions of 
problems encountered by archivists 
who are charged with the task of 
operating small archives~ manuscript 
collections~ or local history col
lections. We encourage you to pose 
questions~ offer comments~ and share 
your successful or unsuccessful ex
periences. Send such communications 
to Pat Hudson~ Monroe County Histori
cal Commission~ 126 S. Monroe Street~ 
Monroe~ Michiga:a 48161 (313) 242-
3374. 

Every archives needs to establish 
a set of guidelines for collecting 
material. It is imperative that 
each institution abides by its guide-

. lines in order to administer its pro
gram adequately. By establishing and 
adhering to collecting guidelines, an 
archivist can gain a clearer per-
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spective of the, total program and can 
more easily make sound decisions dur
ing the future expansion. 

Those of you who manage an archival 
program single-handedly must be as con
scious of operating under an establish
ed collecting policy as a larger insti
tution. If you already have a collec
ting policy, you may consider re
examining it to see if it is still 
valid or adequate. If you do not have 
a set of guidelines, creating them 
should be your top priority. 

There are two basic steps that may 
be taken when setting up guidelines. 
The first is to define your collecting 
field. State specifically what body 
of information you are attempting to 
locate and preserv~. Then collect only 
those mater; ::.~::; that fall within your 
definition. 

The second step is to determine how 
extensively you should collect. Like 
all archival institutions, small re
positories must be realistic about the 
quantity of papers that can be added 
to the storage area. To help you plan 
your expansion i .n a practical manner, 
you should review your program in terms 
of budget, space, and time. 

It is your responsibility to know 
the financial expenses involved in main
taining your program at an accepted 
professional level. Consider what your 
budget can afford or can reasonably ex
pect to afford in the future and expand 
accordingly. If you expand without 
this perspective, you may find your
self confronted with piles of papers 
that you cannot properly preserve. 

Processed and unprocessed collections 
require shelf space. If you discover 
that there is little room for expansion 
in existing facilities and there are no 
plans for expanding those facilities in 
the future, then extreme caution is 
needed when accepting new material. 

Time consideration may enter heavily 
into your decision-to place strict limits 
on collecting, especially when you are 
the only member of the archives staff. 
Any material collected will require ac
cessioning, processing, and describing 
within a reasonable time after it is 



first received. You should avoid 
whenever possible accepting numerous 
and/or bulky collections that will 
not be processed for years. 

Once you have defined your collec
ting field and have realistically 
examined your potential rate of expan
sion , you can begin to collect ac
cordingly. The result will be a good 
archival program that is able to more 
easily perform its primary function: 
that of collecting, preserving, and 
making available to researchers his
torically significant sources. 

Pat Hudson 

MIDWEST ARCHIVES CONFERENCE TO MEET 
MAY 10 - 12 

The Midwest Archives Conference will 
hold its spring meeting in Chicago on 
May 10, 11, and 12. The program will 
include a religious archives seminar 
and sessions on the Ford Presidential 
Library , exhibits, field work , photo
graphs, administration, records man
agement, and appraisal of business 
and university records. For further 
information , contact Pat Bartkowski, 
University Archives, Walter Reuther 
Library, Wayne State University, 
Detroit, Michigan 48202. 

HR1042: LEGISLATION CALLS FOR FUND
ING ARTS AND EDUCATION 

HR1 042 is a modest proposal with 
the potential of generating nearly 
2 billion dollars annually from in
dividual taxpayers in small dona
tions ranging from $5.00 to $50.00. 
With hundreds of local dance and 
theatre companies, museums, colleges 
and symphony orchestras struggling 
for financial survival, additional 
funding must be found. HR1042 pro
vides a unique and practical approach 
which will accomplish just that. 

This legislation provides space 
on the 1040 Federal Tax forms whereby 
the tax payer may make a tax deduc-

tible contribution to the National En
dowment for the Arts , the National En
dowment for the Humanities or both equ
ally. These monies will be used for 
programs eligible for Endowment funding 
(not for NEA & NEH administrative costs) 
and will be in addition to Congressional 
appropriations. 

Archiv.ists are urged to support' •this 
legislation. 

ORAL HISTORY KITS 

Oral History is the subject of new 
information packets designed by Columbia 
University's Oral History office for 
teachers, researchers , authors, persons 
with family projects in mind and others 
in need. 

"Developments in the field are so 
rapid no book encompasses them," Profes
sor Louis M. Starr, director of the Colu
mbia office, said in announcing the new 
offering. "A kit that includes the most 
recent articles, an idea first tested 
a year ago, responds to that problem. " 

All components are 1977 or 1978 im
prints and fit in a vertical file. In
cluded are a 24-page reprint of the 
only encyclopedia entry on the subject, 
a recent article discussing represen
tative projects , a brochure listing oral 
histories available on microfilm from 
Columbia and elsewhere, a sample News 
letter put out by the Oral History Assoc
iation, two excerpts of oral history 
memoirs, and a choice of two manuals. 
The $5 kit has "Oral History for the 
Local Historical Society" as its man
ual; the $10 kit offers the American 
Library Association ' s more comprehensive 
"From Tape to Type. " The Caboodle, a 
$13 kit, includes both manuals. Address: 
Box 20, Butler Library, Columbia Uni
versity, New York, New York 10027. 



HISTORICAL RECORDS GRANT PROPOSALS 
INVITED DURING 1979 

The National Historical Publications 
and Records Conunission has approved 
a list of historical records proposals 
invited during 1979. The list describes 
types of projects which the Commiss-
ion wishes to particularly encourage 
because of the lack of applications 
in these areas of need.. The records 
program supports a wide variety of 
projects for the preservation and use 
of historical records important to an 
understanding of American history. 
For information about the records 
program and about proposals in the 
categories listed below, write to 
Records Program, NHRPC, National 
Archives, Washington, DC, 20408 or 
call (202) 724-1616. 

Proposals invited, 1979: 

Conservation: The development of 
natio!lal, regional, statewide, or 
intra-state conservation programs 
providing training, consulting, and 
other services for the conservation 
of historical records. 

Appraisal: The development of guide
lines for appraisal of the archival 
value of records, especially for the 
records of types of institutions 
which play a major continuing role 
in American life. The development 
of general schedules is particularly 
encouraged. 

Institutional Models: The develop
ment of archival programs, especially 
those linked to ongoing records man
agement programs, which may serve as 
models for similar institutions, 
particularly the following types: 
hospitals; religious bodies; local 
governments; social service, volun
tary, trade, labor, business, pro
fessional, cultural, and non-profit 
organizations. Projects which 
demonstrate substantial interest by 
national, regional, or other levels 
above the custodial level are strongly 
encouraged, so that the _model 
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programs may be endorsed and made known 
to members witti sirniliar needs. 

Training: Workshops , manuals, consul
tation, and other approaches directed 
toward custodians of records of archival 
value who are not themselves archivists. 
This includes programs directed at 
upper level administrators of organi
zations which create or hold records of 
archival value as well as those directly 
in charge of the records. 

Repository Cooperation: Cooperative 
programs among repositories in a 
geographic area, special subject field, 
or in similar institutional settings. 
Such projects might be designed to share 
information; provic2 or obtain special 
training; d~v~lop state-of-the-art 
methods; establish working agreements 
or more formal relationships; adopt 
cooperative acquisition policies; 
undertake joint surveys; or other 
cooperative approaches which are more 
effective than is possible by repos
itories acting individually. 

In these and in other types of projects 
supported by the records program, the 
NHRPC encourages increased involvement 
by national, regional, and state 
professional organizations, especially 
archival groups. This may include 
direct administration of a project 
or indirect involvement through 
sponsorship, guidance, evaluation, or 
endorsement for a project administered 
by an institution or institutions 
working with the professional organization 

AMERICAN FILM INSTITUTE 

The American Film Institute, John F. 
Kennedy Center, Washington, DC,20566 
annually grants funds on a matching basis 
to nonprofit, tax-exempt. organizations 
for film preservation. In 1978 
archival grants of $467,500 were awarded 
to ten organizations. Funding comes 
from the National Endowment for the Arts 
and is a result of the American Film 
Institute's coordinated national film 
preservation effort to save nitrate base 
films used until the 1950's. 



ARCHIVIST'S CALENDAR, 1979 

April 6 and 7 
Local History Conference, Detroit 

April 20 
Conference on Libraries and Local 
History, Grand Valley State College 
Allendale 

May 10 through 12 
Midwest Archives Conference, 
Chicago 

May 22 
MICHIGAN ARCHIVAL ASSOCIATION, 
SPRING MEETING, FLINT 

September 25 through 28 
Society of American Archivists 
Chicago 

October 25 through 28 
Oral History Association 
East Lansing 

***JOB***NOTICE***JOB***NOTICE*** 

Records ~..nalyst, Northeast Minnesota 
Historical Center, University of 
Minnesota, Duluth. Responsible for 
processing and preparing finding 
aids for the manuscript collections 
of the St. Louis County Historical 
Society on deposit at the center. 
This position is funded by NEH for 
fifteen months(June 1, 1979 through) 
August 31, 1980). An M.A. in 
history or library science with 
archival training and experience is 
required. Salary is $20,049 plus 
benefits for fifteen months. Send 
resume and three letters of recom
mendation and samples of inventories 
or finding aids prepared to Judith 
Ann Trolander, Associate Professor 
and Director, Northeast Minnesota 
Historical Center, Library 380, 
University of Minnesota, Duluth, 
Minnesota, 55812 before March 31. 

-7-

PUBLICATIONS TO NOTE 

Archivists will be interested in the 
Summer-Fall issue of Family Trails 
published by the State Library on 
Michigan census schedules and records. 
An article by LeRoy Barnett, Reference 
Archivist at the State Archives, 
entitled, "State Censuses of Michigan: 
a Tradegy of Lost Treasures ," 
presents a survey of censuses created 
by the territory and state of Michigan. 
Also included are rhree appendices of 
reference value: census records 
published by the state of Michigan, 
existing state censuses of Michigan and 
Michigan state census schedules in the 
State Library. 

The National Association of State 
Archives and Records Administrators 
has published Principles for State 
Archival and Records Management 
Agencies. Inquire of the Association, 
P.O. Box 7216, Atlanta, Georgia 30357. 

"Archivists and the New Copyright 
Law" by Carolyn A. Wallace appears in 
the Fall 1978 issue of Georgia Archive 
offers the clearest discussion yet 
available on the meaning of the new 
law for archivists and curators admini
stering collections of unpublished 
materials. 

The Mid Atlantic Regional Archives 
Conference has published Paper and 
Leather Restoration: A Manual by Paul 
Mucci, edited by Mary Baccaccio. Order 
by sending $3.00 to MARAC, C/O Mary 
Boccaccio, Archives and Manuscripts, 
McKeldin Library, College Park, MD 
20742. 

The University of Washington Libra
ries is publishing its Manual for Ac
cessioning, Arrangement and Descrip
tion of Manuscripts and Archives. It 
is divided into two parts; one on the
ory and the other on practice. Appen
dices include a "Corporate Entry Guide" 
and "Scope Notes for Subject Headings." 
The manual provides guidelines for 
achieving step-by-step intellectual . 
control at successive record levels: 
the accession, subgroup, series, folder, 
and item levels. Available in February; 
price is $5.00. Write to University of 
Washington Libraries, FM-25 Publica
tions Office, Seattle, WA 98195. 
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LOCAL HISTORY COLLECTIONS: A MANUAL FOR LIBRARIANS 

A REVIEW 

SUZANNE FLANDREAU STEEL 

MICHIGAN HISTORICAL COLLECTIONS, BENTLEY HISTORICAL LIBRARY 

The American Association for State and Local History has produced several respec
ted publications on archival topics, a..~ong them Kenneth Duckett's Modern Manuscripts 
and a series of very useful Technical Leaflets. The AASLH has also traditionally 
paid special attention to the needs and problems of small local institutions. Enid 
T. Thompson's Local History Collections: A Manual for Librarians (Nashville: AASLH, 
1978. 99 p., paper, $5,75) carries on this tradition, but does not, unfortunately, 
reach the standard of the earlier AASLH publications. 

Thompson intends her book ~o be a basic manual for novices: for librarians or 
local historians who are either presented with a local history collection to administer , 
or faced with the necessity for creating one. She aims to dispel the fears many lib
rarians have about local history materials by showing that they ~be managed. She 
adopts an informal, chatty style, and relies mainly on examples from her own experience 
at the Englewood, Colorado Public Library, frequently referring her readers to other 
sources of information in the literature as well. Her brief chapters cover a variety 
of topics, from the types of local history materials and how to collect, preserve, 
organize and catalog them, through legal aspects like ownership and copyright, to 
reference services, training volunteers, and special projects like exhibits, oral 
history and collecting local records and current history. She does offer some intri
guing suggestions. For example, she suggests that a local history collection emphasize 
collecting newspapers and photographs, a suggestion which might not immediately 
occur to book-oriented librarians. Her section on collecting local government docu
ments and other current publications deals with a topic rarely covered in the literature, 
which could use more discussion. 

The real problem with the book is that Thompson's coverage of this variety of 
topics is sketchy and often uneven. For example, she devotes only a few pages to 
questions of ownership and copyright. She never makes it clear that "ownership" of 
materials and of the rights to ~hem may not coincide, and for clarification of copy
right questions she refers the reader to a "U.S. Government pamphlet" which is not 
given a full citation anywhere in the chapter or the bibliography. Since all the 
users of the book will not be trained librarians aware of the complexities of the new 
copyright law, and even most librarians are not familiar with the special problems 
connected with•unpublished materials, Thompson's failure to discuss the subject in 
greater depth is disappointing. 

One of the most detailed sections of the book is the one on photographs, in 
which Thompson includes step-by-step instructions for organizing a photograph file. 
This may be justified on the assumption that most librarians are not used to working 
with photographs, although no such detailed advice is given on treating manuscript 
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collections, with which they would probably be equally unfamiliar: The instructions 
could have been presented in more understandable form, perhaps in a chart , especially 
since some of the material seems to be repeated as a sample set of instructions in 
the section on training volunteers. 

For all its relative length, the section on photographs does omit at least 
one important point. Thompson stresses the importance of retaining negatives, but 
does not mention the danger of combustion of deteriorating nitrate negatives. This 
danger may decrease if negatives are separated and properly stored, but the novice 
should certainly be warned against leaving tightly-packed nitrate negatives in un
processed collections, especially if storage conditions are not ideal. 

The same unevenness shows up in the appendix, which includes lists of organiza
tions, publications, suppliers of materials, and a bibliography. Two state his
torical societies are listed, which leads us to wonder why these two were included 
and why others were not. Sometimes, but not always, the publications of the organi
zation are mentioned. For some reason, however, The American Archivist is omitted 
from the Society of American Archivists entry, though it is cited several times in the 
bibliography. The list of suppliers does not always mention what they supply. These 
omissions, although they are relatively minor, can be aggravating to someone who 
actually wants to make use of the information. 

Even the illustrations, which are relegated to the margins, do not enhance the 
book as they should. Most readers will learn nothing new from a photograph of a 
catalog drawer or a shelf of books, and might be downright misinformed by the picture 
of a woma~ trying to glue the cover of a book back on with white glue. (This is not 
the way t o repair either rarities or books which are heavily used.) The few interes
ting illust~ations are too small to be really informative. Fewer, more pertinent 
photographs, and the use of charts and graphics might have served the purpose better. 
The AASLH should have paid more attention to this aspect of the production. 

Finally, the AASLH should also have provided the services of a good editor. 
Not only would editing have remedied some inconsistencies, like those in the appendix 
and bibliography, but it might also have eliminated some jarring stylistic problems. 
Thompson's use of an informal, conversational style is obviously an attempt to put 
her readers at ease. Unfortunately, her style is too informal: modifiers wander, 
participles dangle, parallelism is nonexistent, and information gets lost along the 
way. The problem with adopting a conversational style is that without control the 
material tends to emerge ·as a conversation emerges: with very little organization at 
all. This jeopardizes the clarity of the presentation, leads to occasional unnecessary 
repetitiveness, and weakens important points. The reader is sometimes left wondering 
what the writer actually said. 

It is unfortunate that Thompson ' s book is not better, because a good basic book 
to bridge the gap between the local librarian and the very specialized archival 
literature would be very useful. As it is, Thompson's book could be consulted as an 
adequate preliminary overview of the subject written by someone who has personal ex
perience with the problems and methods she describes. It should not be consulted as 
a methodological handbook, and perhaps not even, as Thompson hopes, as problems arise. 
By that time the local librarian should be aware that better sources of information 
exist. 
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NEWS FROM ARCHIVES IN MICHIGAN 

ARCHIVES AND HISTORICAL COLLECTIONS, 
MICHIGAN STATE UNIVERSITY 

Accessions 

The University Archives and His
torical Collections has received 
fourteen cubic feet and well over 
1,000 blueprints from the City of 
Lansing dealing with the Diamond Reo 
Truck Company. These materials, to 
be added to the existing Reo Collec
tion, consist of account books, cor
respondence, financial ledgers and 
public relation material for the peri
od 1920-1975. Many duplicate and 
extraneous blueprints have been eli
minated so that 250 prints dealing 
with trucks, truck parts and the Rea 
plant (currently on the National Re
gister of Historic Places) remain. 
Though the prints date the entire 
span , a large segment of prints deal 
with trucks in the 1920's. 

Other accessions include the pa
pers, reports, newsclippings and 
photographs of the Michigan Chapter 
of the National Association of Post
masters from 1940 to 1978 (4 cubic 
feet); the records, two cubic feet, 
of the Michigan Horticultural Society 
for the years 1939-1971; including 
documents relating to competitions 
held and prizes awarded by the So
ciety; a tape recording of physicist 
Thomas H. Osgood's reminiscences of 
his years (1923 - 25) as a research 
assistant to Ernest Rutherford. We 
have also received the personal and 
business correspondence (2/3 cubic 
feet) of Kathleen Francis Lawler for 
the period 1911-1937. Ms. Lawler 
served as a secretary to various 
congressional committees during the 
1910's and 1920's, including the 
Senate Committee of Privileges and 
Elections that investigated the 1918 
Michigan Senatorial Election between 
Truman H. Newberry and Henry Ford, 
one of the most controversial elec-

tions in the state's history. 

Activities 

Frederick Honhart, Assistant Direc
tor, spoke on oral history at the 
Michigan Historical Commission Day 
held in the Kellogg Center on the 
campus of Michigan State University 
on October 27, 1978. Rich ard Harms, 
Specialist, spoke at the Fall meeting 
of MAA on the development of the State 
Archives in M.i,chigan from 1913 to 1978. 

The Michigan Coun c ~l for the Hu
manities has p~~ . ided a grant for Pro
fessor Vi c.. L.or noward, Director of 11..me
rican Studies, MSU, and Frederick 
Honhart to initiate a pilot project in 
Eaton County of their program to docu
ment rural Michigan during t.~e Great 
Depression. 

Richard Harms joined the staff on 
October 1 to fill a one- year special
ist position created by the University . 
Mr. Harms has an MA in American His
tory from Western Michigan University 
and is currently in the Ph.D. progra.~ 

at MSU . Suzann Jude, Specialist, has 
returned on a half-time basis from her 
medical leave. 

Richard Harms 

FORD ARCHIVES, GREENFIELD VILLAGE Al.~D 

HENRY FORD MUSEUM 

Publications 

Three new finding aids prepared by 
Sarah Lawrence are now available for 
purchase. They are $2.50 each. They 
may be ordered from the Ford ~rchives, 
with c heck or money order p~yable to 
the Edison I n stitute . 

The Ernest G. Liebold Paoers Finding 
Guide is four pages in length and de
scribes the collection of papers of 
Ernest G. Liebold, personal secretary 



FORD ARCHIVES (cont) 

to Henry Ford. The collection com
prises 1/2 cubic foot and consists 
of selected copies of his personal 
papers from 1906-1951. 

The C. Harold Wills Papers Finding 
Guide describes four cubic feet of 
the papers of this engineer and designer 
who worked for Ford and Chrysler and 
formed his own automobile manufactu
ring company, the C.H. Wills Company. 
The papers date from 1899-1939. 

The last guide describes the Henry 
Ford Off ice--Miscellany which consi
sts primarily of files during the 
1920's and early 1930's by Frank 
Carnpsall, Henry Ford's personal sec
retary. 

The Herald, the quarterly magazine 
previously published by Greenfield 
Village and Henry Ford Museum solely 
for The Friends membership program, 
is now being offered to educators 
and libraries by subscription at $7.00 
a year. Each issue our authors ex
plore some aspect of American his
tory--life-sty les; decorative, do
mestic and mechanical arts; trans- . 
portation; agriculture; musical in
struments; communication; Edisoniana 
and much more. The heavily illus
trated pages are created both as an 
educational tool and as a colorful 
reflection of the high quality of 
village and museum collections. 
During the past year, The Herald 
has addressed such varied themes as: 
the early 18th-century American home, 
amusement in America, a selected 
history of American transportation 
and pre-World War I Michigan indus
try. 

Winthrop Sears 

LENAWEE COUNTY HISTORICAL SOCIETY 

The Lenawee County Historical 
Society plans to convert the former 
Adrian Library building into its new 
museum-archival building. Long a 
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source of pride in Lenawee County, 
this building was placed on the State 
and National Registers of Historic 
Places in 1977 because of its archi
tectural excellence and its proximity 
to the historic Victorian downtown 
and the State-Dennis residential dis
trict in Adrian. 

In addition to its Romanesque 
castle-like exterior, the building is 
known for its colu..'1l!led rotunda with 
mosaic floor on the first floor and 
for its good-sized auditorium on the 
second floor. Beyond this the spaci
ous rooms on all three floors would 
give the museum up to one-third more 
space than it has now for storage and 
exhibits. 

However, a 1977 study by the na
tionally-known architectural firm, 
Preservation/Urban Design, of Ann Arbor 
shows a number of basic improvements 
that must be made. These improvements 
will enable the museum to comply with 
code requirements concerning fire and 
safety, and they will allow us to 
lower the heating bills to a figure 
we can live with. Also, a certain 
amount of patching, painting and re
finishing is necessary. 

The move is going on now, but we 
still have to renovate the building 
itself. Tremendous help has come from 
the Michigan History Division which 
has approved a $104,500 matching grant 
to fix up the building. Meanwhile, our 
local fund drive has now reached about· 
$65,000, and we are confident of reach
ing at least the $104,500 needed to 
match the federal grant. 

Our plans for the coming year center 
around fixing up the new building and 
then installing new exhibits as well 
as the archives area. 

Charles Lindquist 

J.M. LONGYEAR RESEARCH LIBRARY, 
MARQUETTE COUNTY HISTORICAL SOCIETY 

Accessions 
(See next page) 



J.M. LONGYEAR RESEARCH LIBRARY (cont) 

An outstanding collection of glass 
plate negatives--a legacy from the 
old Childs Art Gallery in Ishpeming-
became the property of the Marquette 
County Historical Society in February 
of 1978. 

The Society's board of trustees 
authorized purchase of the collection 
from Tom Bogdan of Marquette. He had 
acquired it from Henry Helmisto of 
Ishpeming, owner of the Photo Shop. 

In the collection are thousands 
of three-by-five glass negatives of 
Marquette County residents--portraits 
of people who lived in the area be
tween the 1880's and 1950's, as well 
as thousands of eight-by-ten glass 
negatives of mining and lumbering 
operations, related construction 
projects and Upper Peninsula scenes. 

Some of the negatives are num
bered and identified in accompanying 
ledgers. 

Relegated to the attic and base
ment of the old Childs building on 
Division Street in Ishpeming, the 
negatives were dusty and dirty when 
a crew of society personnel assisted 
by Bogdan spent two days lugging 
them to a rented truck and hauling 
them to Marquette. 

However, since the negatives had 
been stored in individual envelopes, 
damage to most of them was negligible; 
and cleaning--while it will be a 
formidable task--will restore the 
collection. 

Ultimately, the entire collection-
cleaned, sorted and indexed--will oc
cupy specially-built shelves in the 
basement of the museum. 

Activities 

In January, 1978, Thurman 0. Fox, 
Curator of the State. Historical So
ciety of Wisconsin visited the Soci
ety to consult with the staff on the 
cataloging and accessioning systems. 
Mr. Fox was sponsored by the American 
Association of State and Local His
tory and spent two days in Marquette 
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advising the staff how to proceed. A 
complete invent~ry and cataloging of 
the museum, artifacts room, and photo
graphs is underway. At the annual 
meeting in February, Kathryn Eckert, 
Michigan History Division presented an 
illustrated lecture entitled "Status 
of Preservation in the Upper Peninsula. " 

Lessons in "live history" to school 
ahd scout groups are presented by 
Shirley Peano. Esther Bystom -lectures 
to community school adult classes, 
study clubs, and senior citizens. 
The two. :Lecturers addressed a to:tal 
of 92 groups consisting of 1800 
children and 581 adults during 1978. 

Esther Bystrom 

BURTON HI3'l'ORICAL COLLECTION, DETROIT 
PUBLIC LIBRARY 

Accessions 

The Raymond Meurer Papers have been 
processed and are ready for use. Mr. 
Meurer was an attorney involved with 
the Lone Ranger, Sergeant Preston, and 
Green Hornet radio shows. The papers 
cover the years 1922-1971 and include 
correspondence, legal papers, and 
photographs. 

The Clarence H. Faber Papers cover 
the years 1892-1968 and include clip
pings, correspondence, notes, photo
graphs, and scrapbooks on electric 
railroads in Michigan. Mr. Faber was 
a railroad collector who specialized 
in electric railroads. 

Activities 

The Burton Collection is pleased to 
announce a new staff member, Mark Allen 
Coir. Mr. Coir has a BA in Psychology 
from Wayne State University (1975) and 
a MSLS from Wayne State University (1977) . 
While taking his courses in library 
science, Mr. Coir also took the courses 
in archival administration at Wayne 
State University. Mr. Coir joined the 
Burton staff in July, 1978. 

The Burton Collection has many early 



BURTON HISTORICAL COLLECTION (cont) 

pictures of Detroit but is particu
larly proud of the water color pain
ting of Detroit in 1794 called the 
Lady Astor picture because it was 
given to the City of Detroit in 1923 
by the wife of Lord Astor after fin
ding it in a small shop in Plymouth, 
England. The Burton Collection has 
recently had this painting reproduced 
exactly in a limited edition. Copies 
are available from the Burton Histori
cal Collection, Detroit Public Lib
rary, 5201 Woodward Avenue, Detroit, 
Michigan 48202 for $5.00. 

Joe Oldenburg 

ARCHIVES OF LABOR AND URBAN AFFAIRS, 
WALTER P. REUTHER LIBRARY, WAYNE 
STATE UNIVERSITY 

Accessions 

United Auto Workers Women's De
partment: approximately 35 linear 
feet of correspondence and reference 
material relating to the work of the 
Departmen t from the early 1950's to 
the early 1970's. 

Estelle Wolf Collection: over 
300 photographs of Detroit WPA pro
jects and project workers taken in 
the mid-1930 ' s by the donor who was 
a staff photographer for the agency 
at that time. 

Morag MacLeod Simchak Collection: 
one and one-half linear feet of cor
respondence and reference material 
belonging to the late donor who was 
a former Labor Department official 
responsible for the development of 
policy interpretation and regula
tions under the Equal Pay Act and 
age discrimination laws of the fede
ral government. 

Activities 
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As part of the Labor Day activities 
of the Michigan Labor History Society, · 

This Union Cause, ·original oil paint
ings by John Gelsavage depicting scenes 
in American labor history, was dis
played in the Walter P. Reuther Library. 

The Archives of Labor and Urban 
Affairs is in the process of completing 
the final report of its grant to study 
grievance files. Copies will be made 
available upon request. 

Among the groups which met in the 
Reuther Library recently were the 
social studies teachers of the Detroit 
Public Schools. Norman McRae who hea
ded the group received an award from 
the Reuther Library in recognition of 
his support of the Archives' program. 

Several staff changes have taken 
place. The newest addition is Thomas 
Featherstone whose primary area of re
sponsibility will be in the Archives ' 
audio-visual program. Two part-time 
staff members have taken archival po
sitions elsewhere: Terese R. Tierman 
with California State University at 
Northridge and Theresa Sanderson Spence 
at Michigan Technological University at 
Houghton. Richard Kesner accepted a 
position as director of the Archives 
of Appalachia at East Tennessee State 
University, Johnson City, after com
pleting a one year grant project at the 
Archives of Labor and Urban Affairs. 

Other staff activities include those 
of Patricia Bartkowski as chairperson of 
the MAC Program Committee for 1979 and 
Warner Pflug as book review editor of 
the Midwestern Archivist. George Tselos 
delivered a paper on fieldwork at the 
Midwest Archives Conference in Indiana
polis, and Philip Mason conducted a 
security workshop at the Society of 
American Archivists' annual meeting in 
Nashville. 

Vallerie Gerrard Browne 

MICHIGAN TECHNOLOGICAL UNIVERSITY 

Activities 

It is a pleasure to announce the ap
pointment of Theresa S. Spence to the 



MICHIGAN TECHNOLQGICAL UNIVERSITY 
(cont) 

position of University Archivist and 
Special Collections Librarian at 
Michigan Technological University. 
Spence earned her bachelor ' s and 
mastor of arts degree in American 
History from Northern Michigan Uni
versity. The MSLS degree, with 
specialization in the archival cur
riculum, was earned at Wayne State 
University. Professional experience 
includes serving as Graduate Assis
tant to the Wayne State University 
Archivist, and most recently as In
structional Assistant to the Director, 
Walter P. Reuther Library, Wayne State 
University. 

Since this is a newly created po
sition, she is the first University 
Archivist to serve Michigan Tech. 
Her responsibilities include develo
ping the historical university re
cords collection, maintaining and 
expanding the public records in the 
regional depository, organizing and 
collecting manuscript materials of 
regional interest, and acquiring 
faculty, staff and alumni papers. 
Spence joined the staff November 28, 
1978. 

Robert D. Patterson 

GERALD R. FORD LIBRARY 

Accessions 

The Ford Library has accessioned 
an additional 108 cubic feet of 
President Ford Committee papers con
sisting of personnel files, vendor 
payment files, state expense files, 
contribution records, and reports to 
the Federal Election Commission from 
the primary and general election 
campaigns of 1976. Also, the Na
tional Archives transferred an ad
ditional seven cubic feet of Council 
of Economic Advisers records con
sisting of correspondence, memoranda, 
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reports, minutes, and other materials 
from Alan Greenspan and Gary Seevers. 

Activities 

The Gerald R. Ford Presidential 
Materials Project is pleased to an
nounce that on December 15 the Univer
sity of Michigan Board of Regents ap
proved bids for construction of the 
Ford Presidential Library in Ann Arbor. 
Construction has begun and is scheduled 
for completion by late 1980. The two 
level, 40,000 square foot building will 
be raised on a 4.2 acre site adjacent 
to ~he Bentley Historical Library at a 
cost of approximately $3.5 million. 
The University of Michigan wh ich pro
v ided t h e site and c8ordinated the 
fundraising ra~ .. _t>aign, will own the 
building a nd the National Archives and 
Records Service will operate it as 
tenant. 

The Ford Audiovisual Collection, 
currently stored and serviced at the 
National Arch ives in Washington, opened 
for research 1,667 audiotapes in the 
"Presidential--Primary" series. Pro
duced by the White House Communications 
Agency, these tapes cover remarks made 
by President Ford on public occasions 
such as news conferences, state dinners, 
and addresses to Congress, August 1974-
January 1977. Transcripts of most of 
the tapes can be found in Public Papers 
of the President. 

William McNitt 

STATE ARCHIVES 
MICHIGAN HISTORICAL DIVISION 

Accessions 

In addition to state agency records 
received via automatic transfer and local 
government records acquired through 
general and specific schedule transfers, 
the Archives accessioned several un
scheduled collections of general interest. 
The records of Lt. Governor ' s Office 

• 1974-1978 include subject files, task 



force files, speeches and photographs 
relating to the lieutenant governor ' s 
official activities. The records of 
the Mackinac Bridge Authority and the 
Mackinac Straits Bridge Authority 
(1934-1978) include chairman corres
pondence, executive secretary corres
pondence, minutes, photographs and 
clippings. The International Bridge 
Authority was another source of re
cent acquisitions. Records in the 
collection (1950-1974) include chair
man and executive secretary corres
pondence, minutes, photographs and 
scrapbooks. Other recent acquisitions 
of general interest are: the Census 
of World War I Veterans (1917-1919) 
received from the Department of Mili
tary Affairs; records of the Clinton 
Valley Center (1878-1965) and the 
Newberry Regional Mental Health Center 
(1895-1971) received from the De
partment of Mental Health consisting 
of minutes, correspondence and photo
graphs; minutes of the Michigan 
Aeronautics Commission (1929-1962) 
received from the Department of Trans
portation; the papers of Representa
tive Paul A. Rosenbaum (48th District) 
and Senator Anthony A. Derezinski 
(33rd District); the minutes, general 
correspondence, annual reports, stu
dies, clippings and photographs of 
the Michigan State Fair Authority re
ceived from the Department of Natural 
Resources; several thousand negatives 
and prints (1940-1967) depicting va
rious programs and activities of De
partment of Public Health; and finally 
a group of approximately 200 photo
graphs of ground and staff of the 
State House of Correction and Branch 
Prison (Marquette) received from the 
Department of Corrections. 

Activities 

The Archives staff has been involved 
in several programs and projects 
since "OPEN ENTRY" last appeared. Two 
staff members addressed the Spring 
MAA meeting while a third member 
served as program chairperson. "Com
mission Day," held on October 27, 
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valved the staff both as organizers 
and participants. The purpose of Com
mission Day was to highlight the ac
tivities of local historical commis
sions and to encourage state-wide 
cooperation. A microfilm handbook for 
local government units was produced 
and distributed. Finally, courthouse 
fires in Munising and Ithaca neces
sitated the services of a staff member 
to check damage and to organize neces
sary drying operations. 

Research Notes 

Researcher interest spanned a vari
ety of topics. Many researchers sought 
information for family histories. 
Others used the Archives records to 
study such topics as community history, 
the Black Legion, origins of government 
regulation, navigability of inland 
waterways, Potowatami Indians, the his
tory of Jackson Prison, Mormons on 
Beaver Island, and forest fires in Mi
chigan and the development of wildland 
fire protection programs. 

Martin McLaughlin 

*************************************** 

OPEN ENTRY is a publication of the Mi
chigan Archival Association, appearing 
in the summer and winter. Contribu
tions are welcome. Editors are Mary Jo 
Pugh, Michigan Historical Collections, 
Bentley Historical Library, 1150 Beal 
Avenue, Ann Arbor, Michigan 48109, and 
Pat Hudson, Monroe County Historical 
Conunission, 126 South Monroe Street, 
Monroe, Michigan 48161. Assistant, 
Diane Hatfield. Deadline for the 
summer issue will be July 2, 1979. 

*************************************** 
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MATCH BOX CASE 

JAMES W. CRAVEN, CONSERVATOR 

MICHIGAN HISTORICAL COLLECTIONS, BENTLEY HISTORICAL LIBRARY 

The question is sometimes asked, "How can I protect items from abuse on the shelf 
and while in transit to and from the shelf? " The match box case is an inexpensive and 
easilyconstructedmethod of encasing books, small maps or manuscripts. Although it is 
not the best . solution in every instance, I like this box because it involves 
very little cutting and measuring, and is economical. It will, through a careful 
selection of materials, fit a large number of items differing in size and weight. 
The match box case will hold pamphlets, pamphlet sets, folded maps or books. Our il
lustrations demonstrate the case for a book, since it is a good idea to use a book 
or some other solid item of uniform size to learn the technique. 

We have suggested two-ply, 100 percent rag matboard. This bvard takes a n ice 
score, bends well, cuts quite easily , and can be written on without difficulty. It 
will not harm the material encased. The case is made of two almost identical pieces 
of board--an inner folder and an outer folder. All dimensions,cuts , and scores must 
be square and pa!allel. When using the straight edge and knife, hold the straight 
edge firmly with one hand while stroking t h e board with the knife. Make several cuts , 
each one a little deeper, eventually cutting through. 

The snap-off knife is a knife with retracting blades, scored so that bits may 
be snapped off leaving the user with a fresh point. They are available at art supply 
and wallpaper stores. 

Other techniques , materials and tools may be substituted as experience and 
imagination dictate. 

The sketches for this article were prepared by Susan Sanford. Susan is a recent 
graduate of the University of Michigan Bio-medical Illustration program , and has been 
working with me in the binding of books for about four years. 

( 'K w 
/ / / 

outer 
folder 

/ / / / 
/ / / 

~ book ~1 MATCH BOX CASE 
Assembly 
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Supplies Needed 

Flatworkspace - place a scrap piece of cardhoard on the surface to protect 
the table from knife cuts. 

A rigid block or wall at a 90° angle to flat work space to work against. 

Two- ply matboard - 100% rag, archival quality (may be purchased from PROMATCO, 
327 Veterans Blvd., Carlstadt, New Jersey 07072; University Products, Inc., 
P.O. Box 101, Holyoke, Massachusetts 01040; Andrews Nelson Whitehead, 31 - 10 
48th Avenue, Long Island City, New York 11101; Talas, 104 Fifth Avenue, New 
York, New York 10011; and local art supply stores). 

Carpenter's square. 

Sharp knife - razor blade, snap- off knife, etc. 

Pencil. 

Straight edge. 

Stylus, something to score with, like the back of a table knife (anything 
narrow, rounded edge, smooth, straight and strong enough to withstand pressure). 

Dividers or compasses which allow you to transfer a measurement accurately. 

-<: 
Wax paper. 

Weight. 

Adhesive - double sided tape, Pritt Glue Stick, glue, acid-free PVA, etc. 

Legend: - - - - - Cut with knife 

- ·-·- ·- Score heavily 

Has been scored 
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PART I 

Inner Folder 

"'O 
1... 
0 
0 

-0 -0 
E 
~ 
Q 
I 

(\J 

Mark the width of the book 

Matboord at least 
three times the 
height of the book 

A. Begin with a sheet of two-ply matboard at least three times the height of your 
book. By eye, center the book along one edge of the matboard. With a pencil , 
mark the width of the book on the matboard. 



B. 

Inner folder 

I 
I 

I 
) 
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I 
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-
Cut with knife and str~ight e~ 

C. Place the edge of the Inner 
Folder against the block. By 
eye, center the book on the 
Inner Folder. Mark the head 
and tail of the book on the 
Inner Folder with a pencil. 
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B. Use the dividers to measure another mark 
the same width as the first mark. 

Line up these two marks with the straight 
edge and cut along the straight edge 
with the knife. The resulting piece of 
matboard is now the width of the book 
and will be called the Inner Folder. 

<¢'-o(j'+-

Inner 
folder 

BOO K 

c. 

Mark the 
ad and toil 

of the book 



Inner 
folder 
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a.>--c:_ 
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D. 
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E. 
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D. Score with substantial pressure a 
line for both the head and tail of 
the book . Scoring allows the mat
board to fold more easily and ac
curately. Use the carpenters square 
and your stylus or other scoring 
instrument. Rub hard to obtain a 
good crease. 

Score heavily 
with scor ing 
instrument 

Inner folder -
scored Ii nes 

UP 

Fold ends gent ly toward the 
center - one at a time 

E. Fold the matboard carefully inward 
along the scored lines --scored lines 
face up. 



G. 

F. 
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, ____ Mork the thickness of the 

scrap 
piece of 

board 

book and matboord together 

Inner 
folder 

F. Place one of the folded edges vertically against 
the block (facing the inner folder). Place the 
book on the inner folder between the two scored 
lines. Add a piece of scrap two - ply matboard to 
the thickness of the book. Mark the thickness of 
the book and matboard together on the vertical face 
of the inner folder. Do not press down hard on the 
book and matboard when making this mark. 

Inner folder -
scored lines 

UP 

I 

~I 

f 
G. Remove the book and small piece of board from the inner folder. 

With the dividers, copy the thickness mark on the outside of the 
other score mark . 



H. 

Inner 
folder 

l1il11L. 
-:I I 

U)-= 
~-

a>:: 
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H. Once again using the carpenter ' s 
square and your scoring instrument , 
score two lines corresponding to 
the book thickness marks. These 
score lines should be parallel to 
the first two score lines. 

Score heavily 
with scoring 
instrument 

::+ . -
Ci 

~o 

I. 
Overlap about 

one mch 

Book 

I. Fold at all score marks around the book. 

If the overlap on the inner folder around the book is more than 
about one inch, use the straight edge and knife to cut off the 
excess. The excess should be cut off square from the inner 
folder. (No adhesive is used on the inner folder.) 
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PART II 
Outer Folder 

A. Take the book with the inner folder around it and begin again with step " A" . 
The only difference from the inner folder is that the outer folder is made 
to the height of the book rather than the width. 

A. 

~\Ov~ 

2 - Ply 
mot board 

I 
I 
I 

,.---~~.....,,.....~~~~- ' 

Inner folder 

Book 

(to be the\ 
~outer folder) 

I 

Motboord at least 
three times the width. 
of the book 

Mork the heigh~ of the book 
with the inner folder around it 

OUTER FOLDER ONLY 
After repeating steps A through I for the 
outer folder, glue the overlap together with 
adhesive. Use the glue sparingly. Place 
wax paper and weight on outer folder as shown 
below and let dry. REMEMBER GLUE IS USED ONLY 
ON THE OUTER FOLDER. 

[ weTght -- J 
------------.. wax paper re , .z ' : beods of giue 

; • a~ 
Outer Book wax 

paper fotder 

CL - ~. 
Fmished MA TQi BOX CASE 
' 

Finally, the book and inner fol
der together slide into the 
outer folder when dry. 


