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RECORDS ON REELS AT THE SPRING MEETING 

"Records on Reels" will be the theme 
of the Spring meeting of the Michigan 
Archival Association. The meeting will 
be held in Rooms 341-342 of the Student 
Union Building at Mi c h igan State Uni 
versity in East Lansing.on May 17. 

Three papers will address the theme. 
Martin McLaughlin, Local Records Speci
alist , State Archives, will discuss 
"Microfilm Information for the non 
technician." Margery Long, Audiovisual 
Curator, Archive s of Labor and Urban 
Affairs will present a paper, "Motion 
Picture Film and Audio Tapes." David 
Johnson, State Records Specialist , State 
Archives will discuss, "Machine Readable 
Records- - An Archival Concern." 

After lun c h at the Union, members af 
the Standards Committee wili lead a dis 
cussion about standards for archival 
agencies in Michigan. Pat Bartkowski 
will preside over the annual business 
meeting. A tour of the MSU Archives · 
will c onclude the meeting. 

A program and registration form are 
attached to thi s newsletter. Please 
return the registration by May 9 to re 
serve your place. 

Lee Barnett chaired the program 
committee. Denise Heppler and Lawrence 
Martin assisted. Fred Honhart is hand
ling local arrangements. 

WINTER, 1978 

NOMINATIONS COMMITTEE SOLICITS CANDIDATES 
FOR THREE POSITIONS 

New officers will b e elected at the 
Spring meeting on May 17. The Nomina
tion s Committee of the MAA is seek ing 
individuals interested in becoming ac
tive and participating officers of the 
Association. Individuals willing and 
able t o devote the essential time and 
energy required to assis t a growing pro
fessional organization are urged to sub
mit their names. Members are also urged 
to submit the names of individuals they 
wis h to nominate. 

Candidates are needed for the posi
tion of president, a two- year term. Two 
member s are to be elec ted to the Execu
tive Committee for three-year terms . 

Nominations s hould be sent to Mary 
Jo Pugh, Michigan Hi s torical Collections , 
Bentley Historical Library, 1150 Beal 
Ave ., Ann Arbor, MI. 48109. Other mem
bers of the nomination s committee are 
David J. Olson and William Combs. Names 
must be submitted before April 1 so that 
a proposed s late can be sent to the mem
bers one month before the meeting. 

Ac cording to the constituti on no two 
officers may be from the s ame organiza
tion . Continuing members of the Execu
tive Committee are Peter Schmitt, Wes
tern Mich i gan University ; Pat Hudson, 
Monroe County His torical Commission; and 

************************************************************************************** 

REGISTRATION INFORMATION FOR SPRING MEETING MAY 17 I S ATTACHED. SEND IT IN TODAY! 



NOMINATIONS COMMITTEE SOLICITS CANDIDATES 
FOR THREE POSITIONS (cont) 

Robert Patterson, Michigan Technological 
University. Fred Honhart , Michigan 
State University , is Secretary-Treasurer . 

THE SECRETARY SEZ: 

Executive Board Meeting, September 7, 
1977, Michigan State University 

Members present were Patricia Bartkow
s ki , Frederick Honhart , Pat Hudson, Martin 
McLaughlin, Mary Jo Pugh and Peter Schmitt. 
Robert Patterson was the only member ab
sent. 

The Executive Committee covered a 
variety of subjects in its meeting at 
Mic higan State University. The first 
order of busines s was discussion ~f · the 
establishment of procedures for the s wift 
and orderly transfer of offices following 
the election of new officers. 

The books and other records of the 
o utgoing Secretary- Treas urer are to be 
transferred to the new Secretary- Treasurer 
by July 1. Prior to that the books are 
to be audited by a committee appointed 
by the President. 

After the Treas urer ' s report the Trea
surer was directed to explore the feasi 
bility of establishing a savings account 
for the Association and to do so if prac
tical. 

Richard Hathaway was authorized to 
spend $100 for preparation of a camera 
ready copy of the Guide to Ethnic News 
papers in Michigan. It was reported 
that tentatively the publishing cost 
would be $250 for 200 copies of the Guide. 
The Executive Committee dec ided that ef
forts s hould be made to advertise its 
publication as widely as feasible be
cause of its potential appeal to a 
national as well as a regional audience. 

Several Committees were appointed by 
the Executive Committee. Appointed to 
the Program Committee were Lee Barnett, 
Chairperson; Denise Heppler and Lawrence 
Martin. Mary Jo Pugh is Chairperson of 
the Nominating Committee with David Olson 
and William Combs as the other members. 
A Membership Committee was formed with 
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Pat Huds on , Ch airperson ; Dic k Hathaway 
and Frank Wilhelme . 

• r 

Michigan State Univers ity was selec
ted as the s ite for the Spring, 1978 
MAA meeting , which will be held at the 
Student Union May 17 , 1978 . There was 
a discuss ion of the need to eventually 
deposit t h e records of the MAA in a re 
pos itory, but no decision was reached 
on the matter. Patricia Bartkows ki gave 
a report on the success of the works hop 
h e ld at the Reuther Library last s pring 
and the Executive Connnittee agreed to 
spon sor another works hop this spring. 

President Bartkowsk i was contacted 
shortly before the meeting by the Society 
of American Archivists about whether MAA 
wi s hed to be considered as a co- sponsoring 
agency for one of SAA ' s regional work
s hops. After careful consideration , the 
Executive Committee decided to reject 
the offer. 

Mary Jo Pugh brought to the atten
tion of the Committee her frustration 
with OPEN ENTRY in that she is basically 
writing rather than editing the news 
l etter . She asked t hat such topics as 
book reviews, conservation , Executive 
Committee minutes , local e vents, etc. 
be prepared by other individuals so 
that she would, in fact, edit the news 
letter. This goal was strongly endorsed 
by the Committee. 

The meeting was then adjourned. 

Bus·iness Session , Fall Meeting, Sep
tember 15 , 1977 , Hope College 

The business meeting was basically a 
brief synopsis of the issues discussed 
at the Executive Board meet i ng. One 
noteworthy addition was the vote of ap
preciation given to Pat Hudson for her 
work on the new MAA Membership Directory. 

Secretary- Treasurer ' s Report 

As mos t of you know after several 
years of outstanding service Frank Wilhelme 
resigned as Treasurer last spring , and I 
was elected to the position of Secretary
Treas urer. By last August the transfer 
of the records to East Lansing h ad been 
completed . 
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THE SECRETARY SEZ: (cont) 

Secretary-Treasurer 1 s Report {_cont} 

Notices were sent in late October to 
those who had not paid their dues, and 
the returns were extremely gratifying. 
In the future,notices will be sent after 
the spring meetL1g to those members who 
do not pay their dues at the meeting. 
As of this date, we h'ave 101 fully paid 
members of the Association. Our other 
s mall but steady source of revenue has 
been the sale of Records Appraisal. 
over 30 copies have been sent since late 
August from this office. On January 23 
the balance of the Association was 
$779.83. 

To date, I have enjoyed serving as 
Secretary- Treasurer and am looking for
ward to seeing all of you at East Lansing 
on May 17, 1978. 

Fred Honhart 

MIDWEST ARCHIVES CONFERENCE (MAC) MEETING 

MAC's annual s pring meeting will be 
held in Chicago on April 27 - 29. Session 
topics include relationships with state 
legis lators, reference work, and ob
taining grants. There will be a work
shop on processing for those unfamiliar 
with archival procedures and also a 
business records works hop. For further 
information, contact Nancy C . Prewitt, 
University of Missouri, Western Hist~ri
cal Manuscripts Collection, 23 Ellis 
Library, Columbia, Missouri 65201 
(314- 882-3660). 

ORAL HISTORY ADVISORY SERVICE 

The Oral History Association announ
ces the inauguration of an advisory 
service to assist individuals, institu
tions, foundations or groups beginning 
an oral history program or for those 
desiring help in assessing the progress 
of an on- going project. The Advisory 
Program was organized by the Associa
tion's Committee on Evaluation whic h 
was appointed in 1975 by then Presi~ent 
Alice Hoffman of Pennsylvania State 
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University, to explore new ways to help 
the growing number of oral history pro
grams started each year and to develop 
higher standards. 

The Council of the Association has 
appointed thirty-six experienced oral 
history practitioners from all parts of 
the country, representing many kinds of 
programs , to serve as Advisors who will 
use their professional expertise and 
the Association ' s Goals and Guidelines 
as s tandards of evaluating oral history. 
While no charge is made for the services, 
requesting groups will pay all expenses 
(travel, food , lodging, and any other 
legitimate expense ) of the evaluation. 

After an on- the-spot consultation 
with the contracting person or group, the 
Advisor will send a confidential , writ
ten report to the reques ting agency and 
to the chairwoman of the Oral History As 
sociation evaluation Committee for per
manent filing. The Evaluation Conrrnittee, 
chaired by Enid Douglass of the Claremont 
Graduate School in California , will con
tinue to work to develop improved ways 
to upgrade oral his tory sources by de
vising better means of evaluation. Other 
members of the committee are: Larry 
Hackman, Deputy Executive Director of the 
National Historical Publications and Re
cords Conrrnission; Alice Hoffman, Pen
nsylvania State University; James Hammack, 
Murray State University, Kentucky; and 
Davis McComb , Colorado State University. 

Enquiries s hould be addressed to the 
Oral History Association, Evaluation 
Service , North Texas State University , 
P.O. Box 13734 NT Station, Denton, Texas 
76203. 

Oral hi story is a method of gathering 
and preserving historical information 
in spoken form and t h e Association en
courages those who p roduce and u se oral 
history to recognize certain principles , 
rights, and obligations in the creation 
of authentic, useful, and reliable 
source materials. Allan Nevins , at 
Columbia University , developed the first 
organized oral history program in 1948. 
The idea caught on, and in 1977 the Oral 
History Association has memberships in 
forty - eight states, the District of 
Columbia, two territories , and twelve 
foreign countries. 



MINNESOTA TRAINING WORKSHOPS PROJECT 

The first phase of the Minnesota 
Training Workshops Project, comprising 
a series of ten two-day ses s ions for 
county and local historical societies , 
has been completed. Workshop director 
William K. Wallach and project co
directors James E. Fogerty and David J. 
Klaassen are now involved in phase two-
which includes preparation of a com
plete unit of workshop materials for 
publication. The units will contain the 
workshop manual, a series of slides with 
script, an oral history demonstration 
tape, and instructor's notes. The units 
will be available in late Spring, 1978. 
Requests from institutions in ten states 
have already been received. The projec t 
is funded by the National Historical 
Publications and Records Commission. 

The Minnesota Training Workshops 
series was held in ten locations acros s 
Minnesota , with county historical socie
ties serving as hosts for the s e ssions . 
The workshops featured education in the 
basics of archival principles, paper 
preservation, security , and the adminis
tration of oral history programs. The 
preservation component included "hands
on" experience in simple and inexpens ive 
methods of manuscripts repair and con
servation. 

The workshops attracted a n excellent 
registration from county and local his 
torical society personnel, who supplied 
information on their institutions' manu
scripts a nd oral history holdings, a s 
well as a candid final evaluation of the 
workshops sessions. 

Inquiries concerning the published 
workshop units, or requests for other 
information on the project, should be 
directed to James E. Fogerty or William 
K. Wal l ach, Minnesota Historical Society, 
1500 Mississippi Street, St. Paul, Min
nesota 55101. 

1900 CENSUS RECORDS OPENED FULLY TO 
PUBLIC 

Jay Solomon , Adminis trator of the 
U.S. General Services Administration, 
announced December 29, 1977 that re -
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strictions on access to records of the 
1900 census were lifted. The dec ision 
benefits genealogical researchers across 
the nation since these records provide 
va.luable family history information . 
The 1900 census schedules are also valu
able for research in such areas as demo
graphics , social change , and local his
tory. 

In force four years , the restrictions 
had limited access to the records to ap
proved historical, legal, or genealogi -
cal research ers and required that the 
research be conducted only at a National 
Archives and Records Service facility. 
Although copies of individual pages of 
the census records could previously be 
reproduced under certain conditions , the 
new ruling now permits reproduction of 
e ntire rolls of cen s u s microfilm for pub
lic and research institutions as well as 
circulation of copies thro ugh inter- library 
loci.n. 

Solomon commented , "The experience of 
the National Archives staff since 1973 
indicates that the confidentiality re
s trictions are no longer necessary." 

For each person listed in the 1900 
cens us, the schedules provide: full name; 
personal description (race, sex , date of 
birth, age, marital status, and number 
of years married); nativity (place of 
birth, father's place of birth, and 
mother' s place of birth); citizenship; 
occupation; education; and relationship 
to the head of household. 

The cen s u s schedules are organized by 
state and thereunder by county. Heavily 
populated counties are further subdivided 
into cities and sometimes wards. 

The 1900 cen s u s i n dexes are organized 
by ~tate and thereunder by the Soundex 
coding system which uses a letter and 
three numbers to phonetically spell the 
family name. Under the Soundex system, 
similar family names are indexed together 
regardless of minor spelling variations. 
An index card , prepared for each house
hold, lists for each member of the house
hold: ' name; date of birth; age; place of 
birth; citizenship; and, for the head of 
the household, the volume, enumeration 
district, sheet, and line number of the 
census schedule , The index card often 
includes the family ' s address in 1900. 
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1900 CENSUS RECORDS OPENED FULLY TO 
PUBLIC (cont ) 

Lifting of the curbs on u se of t h e 
1 900 census followed a public propos al 
to this effect made by the National 
Archives and published i n t h e Federal 
Register. At t h e e nd of the 30- day 
commen t period, more than 700 l etters 
a nd postcards favorable to the plan were 
received; there were no unfavorable com
ments. The p roposal was t h en adopted 
without c hange. 

Orders to purchase microfilm copies 
of the 1900 census sch edul es or the re
l ated Soundex indexes, a nd correspon 
dence relating to the 1900 censu s , s hould 
be addressed to: 1900 Census , National 
Arc hives and Records Service , Genera l 
Services Administration, Was hington , 
D.C. 20408. 

The National Archives has given pri
ority to large orders received before 
Febru ary 28 in order to speed p roces 
sing a n d to provide the greatest public 
availability of the copies. All s mal l er 
orders and any large orders received 
after February 28 will be h a n dled aft er 
l arge orders received before February 
28 have been compl eted. 

A catal og providing a roll - by- roll 
breakdown will be available in March. 
Requests for it can be sent to the above 
address. Orders placed without roll 
ide ntification will be delayed in pro
cessing . Microfilm copies of t h e cen sus 
sch edules o r indexes are $1 2 per r o ll'. 
The entire 1, 854 rolls of the cen sus 
sch edules cost $22 , 248; the e ntire 7,855 
rolls of the index cost $94, 260. The 
Michigan cen sus schedules are found in 
rolls 698 to 755 of the microfi lm pub
l ication T-623 and cost $696. The 
Soundex index for Michiga n consists of 
256 rolls costing $3 ,072 . The index is 
publication T- 1052. 

To order the census sche dules, lis t 
the state n a me , roll numbers and price. 
To order the Soundex , list state name , 
publication "T '' number , number of rolls 
and the price. All orders s hould be 
accompanied by either an institutional 
purchase order , a c heck made p ayab l e to 
the "National Archives Trust Fund Nl900" 
or a request , o n l etterhead, to reserve 
your order for a period of 4 5 days. 
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''THE LONE- ARCHIVISTH 

In future issues of OPEN ENTRY, t here 
will be discussions of va.Pious problems 
encountered by archivists who are charged 
with the task of operating small archives 
or manuscript collections. We encourage 
you to pose questions, offer corronents, 
and share your successful or unsuccess
ful experiences. Send such communica
tions to Pat Hudson, Monroe County Hi s
torical Corrunission, l26 S. Monroe St ., 
Monroe, Mi chigan 48l6Z (3l3- 242- 3394). 

Those of u s who are in charge of a 
s ma ll archives or manuscript collec tio n 
often feel as though the problems we e n 
counter are unique t o the archiva l pro
fession. To some extent i t i s true. 
All archivists , whe ther in a large or 
s ma ll repository, must understand issues 
s u ch as appraisal , accessioning, a rrange
ment, description, access , con serv a tion, 
and security. But f or the archivist 
working in a sma ll repository, the task 
of coping with these and other archival 
functions can seem to be overwhelming. 
There are two major reasons for this. 
First, all the functions mus t b e per
formed, in most cases , by one individual. 
Second, since the staff consists of one 
person, con ferring with a fellow archi
val staff member is imposs ible. 

The archiva l functions of. a larger 
repos itory are delP-gated to various staff 
members whi c h might include an adminis
trator , field representative, records 
ma nager , curator of manuscripts , curator 
of photographs a nd a udible documents , 
c u rator of eph emera , reference archivist , 
and conservator. In a s ma ll repository , 
these same functions are performed by 
one person. While the collection is 
relatively small, the time it takes to 
properly execute each of the various 
archival tasks can be overpowering and 
frustrating . This fru stration is magni
fied whe n one cannot run to the archivist 
in the next office a nd yell for help! 

Actually, it is not as dreary and hope
less as it may sound! Those of you who 
are "lo ne- arch ivists " a lready know tha t 
the challenges b efore you and the re
wards that follow constitute quite an ex
citing position. we h ope that the sub
sequent discussions wi ll e nha n ce that ex
citeme nt by al l eviating some of those 
headaches . 



6 

SPOTLIGHT 

OPEN ENTRY begins a new column which will offer an in-depth description of archival 
programs in the state. To inaugurate this new feature~ it is appropriate to high
light a new archival program at Alma College, 

ALMA COLLEGE ARCHIVES OPENS 

Last October 22 was Homecoming Day at Alma College. Significantly, it was also the 
occasion for the grand opening o~ the Alma College Archives-- 90 years after the 
founding of the School. On October 22, some 25 graduates and friends of the School 
visited the Archives in Room 3 of the Kehrl Building and were greeted by Larry Hall, 
the college archivist. Some early seeds of future donations of papers were planted. 

For many years Alma's "Archives " were an odd mixture of old books, pictures (few 
identified), conunencement programs, a doctoral hood of a former faculty member, and 
a few college records--all stuffed in boxes and on shelves in a caged-off section of 
the library stacks. After the archivist attended one of the two-week Arc hives
Library Institutes in Columbus, Ohio, he returned with recommended first steps in 
an archives program. He was officially appointed college archivist by the School's 
president, Robert D. Swanson , and then began " selling'' the idea of transferring in
active records to an archives. Interviews were conducted with office chiefs, dis
cussing the nature of archival materials and services, and measuring inactive records. 
Those measurements (a l ong with projected annual increments ) were the bases of the 
search for an appropriate room. The room found is good- sized , has few windows , and 
is on the ground floor of a relatively new, air- conditioned building in the center 
of campus . 

During the Winter term of last year, a student was hired, part-time, to begin sorting 
the archival material from the Library's old "cage" and processing it into the nineteen . 
established record ·3'roups. The problem of identifying probable offices from which 
those records had come (some half a century or more ago ) was magnified by reconciling 
them to n ew offices which had come through the administrative permutations in the life 
of a growing college. By the end of last May, the old records on hand had been as
signed to record groups with a degree of confiden.ce. With a room, a student assis 
tant to work forty - hour weeks during the summer , and Hollinger boxes and folders, the 
Archives was ready to receive records identified and measured the summer before. As 
a full head of steam be.gan to build in the late spring, October 22 was set for the 
grand opening. 

To be sure , the processing of materials received in the surnmer was easier then the 
processing for those received during the three months before. The records received 
had been identified as archival; the record group designations were clear for the 
most part; a degree of provenance was even maintained. The folders and boxes began 
to be filled. Thanks to a number of valuable working tips from Bob Warner , the re
cords we re processed enough to have a respectable finished product by October. All 
was not peaches and cream, though. The steel shelving was ordered , but did not ar-
rive by opening day. For the big day, we had to be satisfied with steel structures 
borrowed from the college food service and a couple of tables--one on top of the other-
to hold the boxes. That makeshift shelving, however, was not too distasteful, for 
the rest of the room ' s furnishings- - work tables, attendant desk, room-divider counter , 
study tables a nd chairs--were all smartly in place. At this writing, the Archives is 
" compacted" on work tables, the borrowed shelving waiting to reclaimed, and the new 
shelving still in its factory boxes waiting to be assembled. 
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Since October, the Archives has b een open for business two hours a day, Monday through 
Friday, with a student assistant manning the s hop-- processing about fifteen boxes re
ceived in the late fall from the offices of the president and the provost. Printed 
PATRON REGISTER, USE POLICY STATEMENTS and PATRON REGULATIONS set a positive tone 
for both users a nd potential donors. The restricted access to records (through com
pleted RECORDS REQUEST FORMS a nd the Archives attendant) makes a further distinction 
between the Archives and the College ' s Monteith Library. That distinction is essential 
since the archivist is also the reference librarian, the Archives is administrativ e ly 
a part of t he Library, and it is located in the same building as the Library. 

Prior to opening day, all staff and faculty received a complete packet of Archives 
information, forms, policies and regul ations. An invitat ion to consider the Archives 
as a prime teaching tool was extended to all faculty. Our American history c l ass can 
now get its feet wet in consu l ting primary sources at home; they did not h ave that 
practical opportunity last year before they went to work in the Franklin D. Roosev e lt 
Library at Hyde Park. A speech professor is making plans for his c lass to do some 
work in the National Archives this s pring and they will get some practice in our 
Archives first. 

So far, most of t he materials p rocessed have been from the College's administrative 
offices. Our contacts with academic department h ead s continue to be received politely. 
The less than enthusiastic response from them is not unexpected; the y not only keep 
few records but also carry full teaching l oads. Letters to student organization s 
are now being drafted; the record groups for student publications, fraternities, and 
sororities, among others , are ready and wait ing to be filled. 

The so l icitation of records from off-campus sources is progressing nicely. The 
January issue of Alma's Alumni Bulletin includes a full- page artici e on the Archives, 
complete with a bottom- l ine DONATION INTENT FO RM . Since the Bulletin goes to a ll 
alumni and former faculty , the archivist expects to receive letters that will ef
fectively extend his pursuit of records into the fie ld soon. Formal invitations to 
donate their p apers have been sent to half a dozen recently retired faculty. The 
responses have been uniformly positive a nd now await o nly the Archivist ' s pursuit. 
Of course, the i nvitation came a little late for a t l east one faculty member. Most 
of t h e records of his 40 years of professional life in our education department, 
as school s uperinte ndant, principal and classroom teacher were destroyed whe n Alma ' s 
Old Main building went up on flames in 1969. The timing of Alma's Archives building 
fits the mo ld: it was begun eight years after a disastrous fire and t en years be
fore the Sch ool' s Centennial. 

Larry Hall 
Alma College Archivist 
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9:00- 9:40 

9:40- 9 : 45 

9:45- 10:25 

10:25- 11:05 

11 : 05- 11:45 

12:00- 1:00 

1:15- 2:15 

2:15- 3:15 

3:15- 3:45 

SPRING MEETING, 1978 
MICHIGAN ARCHIVAL ASSOCIATION 

Wednesday, May 17, 1978 

J 

Rooms 341- 342, Student Union Building 
Mi chigan State University, East Lansing, Michigan 

RECORDS ON REELS 

Registration 
Coffee and rolls, courtesy M. S.U. Arc hives 

Welcome 
Herman King, Director 
Academic Services , Michigan State University 

Microfilm Information for the Non- technician 
Martin McLaughlin, Local Records Specialist 
State Archives of Michigan, Lansing 

Motion Picture Film a nd Audio Tapes 
Margery Long, Audiovisual Curator 
Archives of Labor and Urban Affairs, Detoit 

Machine Readable Records - An Archival Concern 
David Johnson, State Records Specialist 
State Archives of Mi chigan, Lansing 

Lunch - Gold Room (2nd floor, south wing) 

Panel Discussion on Archival Standards 
Members of the Standards Committee 
Mary Jo Pugh, presiding 
Michigan Historical Collections, Ann Arbor 

Business Meeting 
Patricia Bartkowski, presiding 
University Archives, Wayne State University 
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Optional tour of M.S.U. Archives and/ or self- guided tour of campus 

REGISTRATION (no charge for members) 

Non-members $3.00 Name 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Dues, 1978- 1979 $5.00 Address~~~~~~~~~~~~~~~~~~~~~~~-

Luncheon* $4.50 Institution 
~~~~~~~~~~~~~~~~~~~~~~~-

Total City and Zip~~~~~~~~~~~~~~~~~~~~~ 

*Rolls; green salad; swiss steak Maryland style; baked potato with sour cream and chives; 
cherry cobbler with whipped cream; coffee, tea, or milk. 

Make checks payable to Michigan Archival Association. 
Please detach lower portion and send to Fred Honhart, Secretary; Michigan Archival 
Association; University Archives and Historical Collections; Michigan State University; 
East Lansing, MI. 48824 before May 9, 1978. 


